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Police Headquarters, Bihar, Patna

Notice Inviting Tender No.-08/2018-19

Name of the Department: Office of Director General of Police, Bihar, Patna.
Last date & time for the acceptance of the tender 05 /49 /2018, Till 02:00 PM
Date & time fixed for the opening of the tender : 9.5/#9/2018, At 04:00 PM

Place fixed for receiving & opening the tender : Office of Director General of
Police, Bihar, Patna.

Details of Job:
S.N. Item name Quantity
1 | Coffee Table Book 2000

Specifications and other terms & conditions of the tender may be
obtained in person from this office or may be downloaded from the website

www.prdbihar.gov.in or www.biharpolice.bih.nic.in. \L

/ﬁﬂl?

AIG (Q)
Bihar, Patna.

Scanned by CamScanner
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OFFICE OF
DIRECTOR GENERAL OF POLICE
BIHAR

Notice Inviting Tender For the
Development of Coffee Table Book on
Bihar Police

Bids are invited under two-bid system from agencies for the development of Coffee Table Book

on Bihar Police

The bid schedule is as under :-

Name of Tender Selection of agency for the development of Coffee
Table Book on Bihar Police

Type of work Development of Coffee Table Bookon
on Bihar Police

Last date for submission of tender Date- 05.09.18, Time- till 1400 hrs.

EMD INR 25000/- (Twenty Five Thousand
Only)

Date of opening of technical bid Date-05.09.18, Time- 1400 hrs

Date of opening of financial bid Shall be intimated to short listed bidders

Place of opening of bid IG Provision,

Police Headquarters, Bihar, Patna.
Main Secretariat, Patna-800015
Note — Detailed scope of work is mentioned in the Tender available on the website
of Bihar Police http://biharpolice.bih.nic.in
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DIRECTOR GENERAL OFPOLICE

GOVT. OF BIHAR

REQUEST FOR PROPOSAL (RFP) FOR DEVELOPMENT OF COFFEE
TABLE BOOK ON BIHAR POLICE

Office of Director General of
Police, Bihar,
Main Secretariat, Patna-800015,
Bihar.

Phone no: 0612-2215363
E mail: igprovision-bih@nic.in
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OFFICE OF
DIRECTOR GENERAL OF POLICE
BIHAR

Main Secrtetariat,
Patna-800015, Bihar

Phone no: 0612-2215363
E mail: igprovision-bih@nic.in

Bids are invited for development of Coffee table book on Bihar Police

Activity Date and Time
Issue of Bid documents Uploaded on website
Pre Bid Date -

Bid due date -

Opening of Technical Bids 05.09.18 at 1400 Hrs.
EMD in Rupees 25000/-

The details have been outlined in the RFP document which can be obtained
from the office of “AIG (Q), PHQ, Bihar, Patna” or can be downloaded from

http://biharpolice.bih.nic.in

AIG (Q),
PHQ, Bihar, Patna.
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DISCLAIMER

The information contained in this Request for Proposal document (“RFP”) or
subsequently provided to Applicants, whether verbally or in documentary or any other
form by or on behalf of the Authority or any of its employees or advisers, is provided
to Applicants on the terms and conditions set out in this RFP and such other terms and
conditions subject to which such information isprovided.

This RFP is not an agreement or an offer by the Authority to the prospective
Applicants or any other person. The purpose of this RFP is to provide interested
parties with information that may be useful to them in the formulation of their
Proposals pursuant to this RFP. This RFP includes statements, which reflect various
assumptions and assessments arrived at by the Authority in relation to the agency.
Such assumptions, assessments and statements do not purport to contain all the
information that each Applicant may require. This RFP may not be appropriate for all
persons, and it is not possible for the Authority, its employees or advisers to consider
the objectives, technical expertise and particular needs of each party who reads or
uses this RFP. The assumptions, assessments, statements and information contained in
this RFP, may not be complete, accurate, adequate or correct. Each Applicant should,
therefore, conduct its own investigations and analysis and should check the accuracy,
adequacy, correctness, reliability and completeness of the assumptions, assessments
and information contained in this RFP and obtain independent advice from appropriate
sources.

Information provided in this RFP to the Applicants may be on a wide range of matters,
some of which may depend upon interpretation of law. The information given is not
intended to be an exhaustive account of statutory requirements and should not be
regarded as a complete or authoritative statement of law. The Authority accepts no
responsibility for the accuracy or otherwise for any interpretation or opinion on the
law expressed herein.

The Authority, its employees and advisers make no representation or warranty and
shall have no liability to any person including any Applicant under any law, statute,
rules or regulations or tort, principles of restitution or unjust enrichment or otherwise
for any loss, damages, cost or expense which may arise from or be incurred or
suffered on account of anything contained in this RFP or otherwise, including the
accuracy, adequacy, correctness, reliability or completeness of the RFP and any
assessment, assumption, statement or information contained therein or deemed
to form part of this RFP or arising in any way in this Selection Process.

The Authority also accepts no liability of any nature whether resulting from negligence
or otherwise however caused arising from reliance of any Applicant upon the
statements contained in this RFP.

The Authority may in its absolute discretion, but without being under any obligation
to do so, update, amend or supplement the information, assessment or assumption
contained in this RFP.
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The issue of this RFP does not imply that the Authority is bound to select an Applicant
or to appoint the Selected Applicant, as the case may be, for the agency and the
Authority reserves the right to reject all or any of the Proposals without assigning any
reasons whatsoever.

The Applicant shall bear all its costs associated with or relating to the preparation and
submission of its Proposal including but not limited to preparation, copying, postage,
delivery fees, expenses associated with any demonstrations or presentations which
may be required by the Authority or any other costs incurred in connection with or
relating to its Proposal. All such costs and expenses will remain with the Applicant
and the Authority shall not be liable in any manner whatsoever for the same or for any
other costs or other expenses incurred by an Applicant in preparation for submission of
the Proposal, regardless of the conduct or outcome of the Selection Process.
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LETTER OF INVITATION

Dated: 08.08.18

Dear Sir/Madam:

Bihar Police invites proposals for “Selection of Agency for Developing Coffee Table
Book on BIHAR POLICE”. Further details of the services requested are provided in the
attached/enclosed Scope of Services/Terms of Reference.

Please note that while all the information and data regarding this RFP is to the best of
Authority’s knowledge accurate within the considerations of scoping the proposed
project, the Authority holds no responsibility for the accuracy of this information and
it is the responsibility of the Bidder to check the validity of data included in the
document.

The RFP is issued to the Agency meeting the qualification and experience criteria
mentioned in the RFP. RFP is also notified on our website: http://biharpolice.bih.nic.in

Yours sincerely,

AIG (Q),
PHQ, Bihar, Patna.
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3.0 DATA SHEETS

Name of the Authority: DGP, Bihar.

Method of Selection: QCBS (Quality & Cost Based Selection)

Financial proposal to be submitted along with the Technical Proposal: Yes

Proposal should remain valid for 120 days from the proposal due date

The Agency is required to include with its Proposal written confirmation of
authorization to sign on behalf of the Agency : Yes

The Agency must submit the original copy of the Technical Proposal and one original
copy of the Financial Proposal.

The Agencies are required to submit sealed Technical Proposal and separately
sealed Financial proposal. Email submissions are not allowed.

Two separately sealed envelopes containing ‘Technical Proposal’ and ‘Financial
Proposal’ shall be kept in a third envelope. This envelope will be sealed and should
be marked properly indicating the contents, “Selection of Agency for Developing
Coffee Table Books on BIHAR POLICE”.

The name of the Agency submitting the proposal must also be clearly indicated on
the envelope.

Each proposal (Technical and Financial separately) shall be serially numbered.

An Earnest Money Deposit (EMD) must be submitted: YES, along with the Bid
Proposal.

The Amount for EMD : Rs.25 Thousand (Rupees Twenty five thousand only )

10

Format for EMD : Bank Draft drawn in favour of “AlG (Q), Bihar, Patna” payable at
Patna.
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11

EMD will be returned not later than 120 days from Proposal Due Date, except in
case of the 2 Ranked bidders. EMD of the 2nd ranked bidder shall be returned on
signing of the agreement with the selected bidder. The selected bidder’s EMD
shall be returned upon completion of the proposed assignment. Bids not
accompanied by the EMD shall be rejected.

12

All correspondence shall be addressed to:
AIG (Q), Bihar,

Patna, Bihar-800015

Tele : 0612-2215363

Website: http://biharpolice.bih.nic.in

Schedule of Bidding Process

Applying firms shall endeavor to adhere to the following bidding schedule:

S. No Event Description Estimated Date/Time

1 Issue of Bid Documents -

2 Last date for receiving queries -

3 Bid Due Date -

4 Opening of Technical Bids 05.09.18 at 1400 hrs

5 Presentation Will be informed to successful
bidders.

6 Opening of Financial Bids Will be informed to successful

bidders.
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4.1 INTRODUCTION &BACKGROUND

4.2 INTRODUCTION

Bihar Police wishes to have an international quality standard coffee table book
prepared by reputed firm/agency. Conceptualization, Designing, Lay-out, Photo-
development, Photo-correction, Text content development, Editing, Varnishing & Aqua
coding, Printing/ Binding, and Packing of the "Coffee Table Book" will be done by the
selected agency for Bihar Police.

4.3 PROJECT OBJECTIVES

A coffee table book is an oversized, usually hardbound book whose place is for display
on a table intended for use in a prominent area in which one would engage with
important people. Subject matterispredo minately non-fiction and pictorial.
Pages consist mainly of photographs and illustrations, accompanied by captions and
small blocks of text, as opposed to long prose. Since they are aimed at anyone who
might pick the book up for a visual delight, the analysis inside is often with less jargon
than other books on the subject.

The intended Coffee table book on BIHAR POLICE shall mandatorily carry information
on (but not limited to) the following topics with a rich collection of photographs:-

* Foreword

* Preface

e History of Bihar Police

e Various facets of Bihar Police

e Various Departments of Bihar Police

e Events

e Achievements

e Important people through-out the history of Bihar Police

e Interesting nuggets of information

Infrastructure

New Initiatives

Facts

5.0 REQUEST FOR CLARIFICATION:

Agency may request a clarification on any of the bid documents up to the number of
days indicated in the Data Sheet before the submission date of the Proposal. Any
request for clarification must be sent in writing by electronic mail at the address
indicated in the Data Sheet. Bihar Police will respond by electronic mail to such

10
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requests.

At any time before the submission of Proposals, Bihar Police may, for any reason,
whether at its own initiative or in response to a clarification request by an invited
firm, modify the bid documents (RFP) by amendment. The amendment will be -
published on their website. Bihar Police may, at its discretion, extend the deadline for
the submission of Proposals.

BRIEF DESCRIPTION OF THE SELECTION PROCESS:

The Authority has adopted a Single-Stage, Two Envelop bidding process (collectively
referred to as the “Bidding Process”) for selection of the bidder for award of the
Project assignment. The first stage of the evaluation (the “Qualification-Technical
Proposal Stage”) of the process involves Qualification (Financial Capability, Experience
and Agency) of interested parties (the “Bidder”), in accordance with the provisions of
this RFP.

At the end of first stage, the Authority will announce a list of all pre- qualified Bidders
who are qualified and eligible for evaluation in the Second stage (The Financial
Proposal Stage) and whose financial bids can be opened and evaluated in accordance
with the provisions of the RFP. The Financial Bids of all the short listed/qualified
bidders will be opened on a pre-decided date and time. All qualified bidders will be
invited to the opening of financial bids.

The Bidder will be selected on the basis of QCBS (Quality and Cost Based Selection)
Method.

A Bidder is required to deposit, along with its Bid, an Earnest Money Deposit (EMD)
that will be converted into performance security for the selected firm/ agency,
equivalent to an amount of Rs.25 thousand (Rupees Twenty five thousand only) for the
Project. The EMD shall be refundable to unsuccessful bidders not later than 180 (one
hundred and eighty) days from the Bid Due Date, except in the case of the selected
Agency Firm/ Agency the EMD shall be retained till it has provided the Performance
Security under the Agreement. The Bidders will provide EMD in the form of a demand
draft drawn on any Nationalized/Scheduled Bank, acceptable to the Authority. The Bid
shall be summarily rejected if it is not accompanied by the requisite EMD of Rs. 25
thousand (Rupees Twenty five thousand only)

5.1 REQUEST FOR PROPOSAL (RFP):

The Authority, through this Request for Proposal (RFP) invites proposals (The
“Proposals”) from interested Agency meeting the Eligibility Criteria as set forth in the
RFP for the selection of Agency who shall provide their Services for the “Selection of
Agency for Developing Coffee Table Book on BIHAR POLICE”.

The Authority intends to select the Agency through an open competitive bidding in
accordance with the Procedure set out herein.

11
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5.2 AVAILABILITY OF RFP DOCUMENT:

The document can be downloaded from the official website of the Authority
http://biharpolice.bih.nic.in.

5.3 EARNEST MONEY DEPOSIT (EMD)/ PERFORMANCE SECURITY:

5.3.1 The Bidder shall furnish, as part of its Bid, an Earnest Money Deposit (EMD)that
will be converted into performance security for successful bidder, equivalent to an

amount of Rs. 25 Thousand (Rupees Twenty five thousand only) by way of a demand
draft drawn on a Scheduled Commercial Bank in favor of AIG(Q, Bihar, and payable at
Patna. The EMD shall be refundable to unsuccessful bidder not later than 120 (one
hundred and twenty) days from the Bid Due Date, except in the case of the successful
Bidder.

5.3.2 Any Bid not accompanied by the EMD shall be summarily rejected by the
Authority as non-responsive.

5.3.3 The EMD of unsuccessful Bidders will be returned without any interest.

5.3.4 The EMD shall be forfeited as Damages without prejudice to any other right or
remedy that may be available to the Authority under the Bidding Documents and/ or
under the Agreement, or otherwise, under the following conditions:

a) If the Bidder withdraws its Bid during the Bid Validity Period as specified in this RFP
and as extended by mutual consent of the respective Bidder(s) and the Authority;

b) If the Bidder submits a conditional Bid which would affect unfairly the competitive
position of other Bidders who submitted substantially responsive Bids.

c) If a Bidder engages in a corrupt practice, fraudulent practice, coercive practice,
undesirable practice or restrictive practice;

d) In the case of the Preferred Bidder, if the Bidder fails within the specified time limit
to:

i) To sign and return the duplicate copy of LOI

ii) Sign the agreement

e) Any other conditions, with respect to the Preferred Bidder, for which forfeiture of
Bid Security has been provided under this RFP.

5.4. Format and Signing of Bid
5.4.1 The Bidder shall prepare one original copy of the documents comprising the Bid

as described in the RFP. The Bidder bidding for the project has to submit Technical &
FinancialBidoftheProjectalongwithallrelevantrequireddocumentsandEMD

5.4.2 The Bid shall be typed or written in indelible ink and shall be signed by a person

12



[RFP for the development of Coffee Table Book]

or persons duly authorized to sign on behalf of the Bidder.

5.4.3 The Bid shall contain no alterations, omissions or additions, except those to
comply with instructions issued by the Authority, or as necessary to correct errors
made by the Bidder, in which case all such corrections shall be initialed by the person
or persons bidder to sign the Bid.

5.4.4 The Bid document shall be in serial number and properly arranged.

5.5 SUBMISSION OF BIDS

Sealing and Marking of Bids

5.5.1 The Bidder shall submit the Bid in two separate envelopes as below:
Envelope I: Technical Bid

Envelope Il: Financial Bid

The Technical & Financial Bid shall be sealed in separate envelopes (Envelopes | &ll)
and the sealed Technical & Financial Bid envelops (Envelopes | &Il) shall be put in an
outer envelope and sealed. The envelopes shall be respectively marked as follows:-

Outer Envelope:

Bids for the “Selection of Agency for Developing Coffee Table Books on BIHAR
POLICE.”

Envelope- | Technical Bid:

Technical Bid for the “Selection of Agency for Developing Coffee Table Books on
BIHAR POLICE.”

The Envelope | marked as ‘Technical Bid’ shall contain the following:

i) Earnest Money Deposit in a separate sealed envelope marked “EMD”

ii) Documents listed in annexure should be submitted.

iii) Envelope- Il FinancialBid:

The Bidder shall submit its Financial Bid in the format specified at Annexure-X A,
and seal it in Envelope Il and mark it as “Selection of Agency for Developing Coffee
Table Books on BIHAR POLICE.

13
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The two inner envelopes (Envelopes | &11) marked as ‘Technical Bid’ and Financial
Bid’ shall be enclosed in an outer envelope and sealed.

5.5.2 The inner and outer envelopes shall

a) Bear the following identification:

Technical and Financial Bid, as the case may be, for the “Selection of Agency for
Developing Coffee Table Books on BIHAR POLICE”.

b) Indicate the name and address of the Bidder.

c) The bid should be addressed and sent to address as mentioned earlier or
physically dropped in the drop box.

5.5.3 If the outer envelope is not sealed and marked as above, the Authority

will assume no responsibility for them.

5.6. Late Bids

5.6.1 Any Bid received by the Authority after the Bid Due Date will not be accepted

unopened to the Bidder.

5.7 Withdrawal of Bids

5.7.1 The Bidder may modify, substitute or withdraw its Bid after submission,
provided that written notice of the modification, substitution or withdrawal is received
by the Authority prior to the Bid Due Date. No Bid shall be modified, substituted or

withdrawn by the Bidder on or after the Bid Due Date.

5.7.2 The maodification, substitution or withdrawal notice shall be prepared,
sealed, marked, and delivered with the envelopes being additionally marked
“MODIFICATION”, “SUBSTITUTION” or “WITHDRAWAL”, as appropriate and be sent to

the authority at the address as mentioned in the RFP.

5.7.3 Any alteration/modification in the Bid or additional information supplied

subsequent to the Bid Due Date, unless the same has been expressly sought for by the

Authority, shall be disregarded.

The Bidder shall submit its Financial Bid in the format specified in the RFP, and
seal it in Envelope Il and mark it as “Financial Bid for the “Selection of Agency
for Developing Coffee Table Books on BIHAR POLICE”.

The two inner envelopes (Envelopes | &) marked as ‘Technical Bid’ and Financial Bid’

shall be enclosed in an outer envelope and sealed. The Original Bid should be clearly

marked as original.
Technical and Financial Bid, as the case may be, for the “Selection of Agency for
Developing Coffee Table Books on BIHAR POLICE”.

14
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5.8. Opening of Technical Bid

5.8.1 The Authority will open the outer envelope of all the Bids received (except
those received late) containing the sealed Technical Bid and the sealed Financial
Bid and announce the names of (i) Bidders, who have given notice for withdrawal of
their Bids in the presence of Bidders or their representatives who choose to attend
on the date and time mentioned in the RFP. In the event of specified date of Bid
openingbeing declared as a holiday for the Authority, the Technical Bid will be opened
at the appointed time and location on the next working day.

5.8.2 Bids for which acceptable notice of withdrawal has been submitted shall not be
opened and shall be returned.

5.8.3 Envelopes marked Technical Bid of other Bidders shall then be opened. Bidder’s
names, the presence/or absence of EMD, the amount and validity of EMD furnished
with each Bid and such other details, as the Authority may consider appropriate will
be announced by the Authority at the opening.

5.8.4 The Bidders or their representatives who are present shall sign attendance sheet
evidencing their attendance.

5.8.5 The sealed envelope containing the Financial Bid shall not be opened at
this stage.

5.9. Examination of Technical Bid and Determination of Responsiveness of the same
5.9.1 Prior to evaluation of Technical Bids, the Authority will determine whether the
Bid is accompanied by the required EMD.

5.9.2 If the EMD furnished does not confirm to the amount and validity period as
specified in this RFP document and has not been furnished in the form specified
in the RFP, the Bid shall be rejected by the Authority as non-responsive.

5.9.3 Subject to confirmation of the EMD by the issuing bank, the Technical Bid
accompanied with valid EMD will be taken up for determination of responsiveness
of the Bid in terms hereof. In case, the Bank does not confirm the EMD, the Bid shall
be rejected as non-responsive and no further evaluation shall be carried out.

5.9.4 Test of Responsiveness- Prior to evaluation of Bids, the Authority shall determine
whether each bid is responsive to the requirements of the RFP. A bid shall be
considered responsive only if;

a) itisreceivedinaspertheformatsprovidedintheRFPatAnnexure—ltoAnnexure— X

b) it is received by the Bid due date including any extension thereof

c) it is duly signed, hard bound and marked as stipulated in the RFP

15
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d) it is accompanied by EMD as stipulated specified in this RFP

e) it is accompanied by the Power of Attorney as specified in the RFP

f) it contains all the information and documents (complete in all respect) as required
in the RFP and/or bidding document (in the same format as those specified)

g) it does not contain any conditions or qualifications, and

h) it is non-responsive thereof;

i) it contains certificates from its statutory auditors in the formats asspecified

5.9.5 The Technical Bid will further be examined to determine whether the Bid
has been properly signed, meets the eligibility and qualification criteria in terms
hereof, has the required financial capabilities as set out in this RFP, is accompanied by
the requisite certificates, undertaking and other relevant information specified in this
RFP document and is substantially responsive to the requirement of the Bidding
Documents and provides any clarification for ascertaining the correctness of the
information/details that the Authority may require.

5.9.6 If the Technical Bid of any Bidder is not substantially responsive, the Bid of such
Bidder will be rejected by the Authority and the Bidder will not subsequently be
allowed to make its Bid responsive by correction or modification or withdrawal of the
non-conforming deviation or reservation.

5.9.7 The Authority shall inform, by fax, the Bidders, whose Technical Bid is found to
be responsive and who are short listed based on qualification criteria as detailed
out in the RFP, the date, time and place of opening of Financial Bid as specified in
the RFP. In the event of the specified date being declared a holiday for the Authority,
the Financial Bid will be opened at the appointed time and location on the next
working day.

5.9.8 The Financial Bids of those Bidders who’s Technical Bids is determined to be non-
responsive or not substantially responsive pursuant to this Clause will be returned
unopened to the Bidders.

5.10. Opening of Financial Bids

5.10.1 The Authority will open the envelope marked ‘Financial Bid’ of only those
Bidders who’s Technical Bids have been determined to be substantially responsive
in accordance with the RFP and determined to fulfill the qualification criteria as
detailed out in the RFP, in presence of the Bidders or their representatives who
choose to attend on the date intimated to such Bidders. In the event of specified date
of Financial Bid opening being declared a holiday for The Authority, the ‘Financial Bids’
shall be opened at the appointed time and location on the next workingday.

16
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5.10.2 The Bidders or their representatives who are present shall sign attendance
sheet evidencing their attendance.

5.11. Examination of Financial Bids and Determination of Responsiveness of
Financial Bid

5.11.1 Bihar Police will determine responsiveness of each Financial Bid in accordance
with the price quoted.

5.11.2 A substantially responsive Financial Bid is one which confirms to all the terms,
conditions and specifications of the bidding documents.

5.11.3 If the Financial Bid of any Bidder is not substantially responsive in terms hereof,
the Bid of such Bidder shall be rejected by Bihar Police and the Bidder shall not
subsequently be allowed to make its Bid responsive by correction or withdrawal of the
non-conforming deviation or reservation.

5.12. Correction of Errors

5.12.1 Financial Bids determined to be substantially responsive will be checked
by Bihar Police for any arithmetic errors. Arithmetic errors will be rectified on the
following basis:-

i) Where there is a discrepancy between the amount quoted in the Financial Bid,
in figures and in words, the amount in words will prevail over the amounts in
figures, to the extent of such discrepancy,

5.12.2 The amount stated in the Financial Bid will be adjusted by Bihar Police in
accordance with the above procedure for the correction of errors and shall be
considered as binding upon the Bidder. If the Bidder does not accept the corrected
amount of Bid, his Bid will be rejected, and his EMD may be forfeited.

5.13. Evaluation and Comparison of Financial Bids

5.13.1 Bihar Police will evaluate and compare only those Financial Bids which are
determined to be substantially responsive.

5.13.2 In evaluating the Financial Bids, Bihar Police will determine for each Financial
Bid the amount quoted by the Bidder.

5.14. Clarification of Bids

5.14.1 To assist in the examination, evaluation and comparison of Bids, Bihar Police
may, at its discretion, ask any Bidder for authentication the correctness of the
information/details furnished by him in his Bid. Such request by Bihar Police and the
response by Bidder shall be in writing, but no change in the price or substance of the
Bid shall be sought, offered or permitted except as required to confirm the correction
of arithmetical errors discovered by Bihar Police in the evaluation of the Bids.
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5.14.2 Subject to Sub Clause 5.14.1, no Bidders shall contact Bihar Police on any
matter relating to his Bid from the time of Bid opening to the time contract is
awarded.

5.14.3 Any effort by the Bidder to influence Bihar Police in the Bihar Police’s Bid
evaluation, Bid comparison or contract award decisions may result in the rejection of
his Bid.

5.15. Process to be Confidential

5.15.1 Information relating to the examination, clarification, evaluation and
recommendation for the Bidders shall not be disclosed to any person who is not
officially concerned with the process or is not a retained professional advisor advising
the Authority in relation to or matters arising out of, or concerning the Bidding
Process. The Authority will treat all information, submitted as part of the Bid, in
confidence and will require all those who have access to such material to treat the
same in confidence. The Authority may not divulge any such information unless it is
directed to do so by any statutory entity that has the power under law to require its
disclosure or is to enforce or assert any right or privilege of the statutory entity and/ or
the Authority or as may be required by law or in connection with any legal process.

Award of Contract

5.16. Selection & Award Criteria

5.16.1 The evaluation committee shall evaluate the Technical Proposals on the
basis of responsiveness to the Terms of Reference, applying the evaluation
criteria, sub- criteria, and point system specified in the tender. Each responsive
Proposal will be given a technical score (St). A Proposal shall be rejected at this
stage if it does not respond to important aspects of the RFP, and particularly the
Terms of Reference or if it fails to achieve the minimum technical score indicated
in the tender.

5.16.2 The Client shall evaluate each technical proposal taking into account
several criteria. Each criterion shall be marked on a scale of 1 to 100. Then the
total points shall be weighted to become scores.

The points and the criterion have been specified in the RFP.

5.16.3 The ratio of weight towards quality and cost shall be 75: 25. The bidders
are required to score minimum 60 technical points (quality) to qualify for opening
of financial proposal.

5.16.4 On the basis of technical assessment which includes presentation,
the financial bids shall be opened.

18



[RFP for the development of Coffee Table Book]

5.16.5 Basis the marks scored by the bidders in the technical and financial rating,
the work shall be allotted to the agency scoring the highest marks in total of
technical & financial bid.

5.17 Opening & Evaluation of Financial Proposals

After the technical evaluation (quality) is completed, the Client shall notify those
agencies whose proposals did not meet the minimum qualifying mark or were
considered non-responsive to the RFP and TOR and the financial proposals of such
bidders will be returned unopened after the signature of the contract.

The Client shall simultaneously notify the agencies that have secured the minimum
qualifying mark, the date, time and place set for opening the financial proposals or as
mentioned in the RFP, to enable the agencies to attend the opening of the financial
proposals. The financial proposals shall be opened in the presence of representatives
of the agencies who choose to attend.

The successful bidder shall be the bidder having the combined highest score of
technical & financial bid. In the event two or more bidder has same score in the final
ranking, the bidder with higher/highest technical score shall be considered as
successful bidder. In the case two or more bidder have same score in the final
ranking and technical score, the bidder with higher/ highest turnover in preceding
year shall be considered as successful bidder. The firm obtaining the highest total
score shall be the successful agency.

5.18. Authority's Right to accept any Bid and Reject any or all Bids

5.18.1 Notwithstanding anything contained in Clause 5.16, Bihar Police reserves the
right to accept or reject any Bid and to annul the Bidding process and reject all Bids,
at any time prior to award of contract, without thereby incurring any liability to the
affected Bidder or Bidders or any obligation to inform the affected Bidder or
Bidders of the grounds for the Bihar Police’saction.

5.19 VALIDITY OF THE PROPOSAL:

The Proposal shall be valid for a period of not less than 120 days from the Proposal
Due Date (PDD).

5.20 Letter of Intent

After selection, a Letter of Intent (the “LOI”) shall be issued, in duplicate, by the
Authority to the Agency shall, within 7 (seven) days of the receipt of the LOI, sign
and return the duplicate copy of the LOI in acknowledgement thereof. In the event
the duplicate copy of the LOI duly signed by the Agency is not received by the
stipulated date, the Authority may, unless it consents to extension of time for
submission thereof, appropriate the EMD of such Bidder as loss and damage
suffered by the Authority on account of failure of the Agency to acknowledge the LOI,
and the Authority may initiate the bidding process again for the other Qualified
Bidders or may annul the bidding process and take steps to start a fresh bidding
process.
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After acknowledgement of the LOI as aforesaid by the Agency, it shall cause the Bidder
to execute the Agreement. The Agency shall not be entitled to seek any deviation,
modification or amendment in theAgreement.

6.0 TERMS OF REFERENCE & SCOPE OFWORK

6.1 TERMS OF REFERENCE (TOR):

Conceptualization, Designing, Lay-out, High quality Photo-shoot,Photo-development,
Photo-correction, Text content development, Editing, Varnishing & Aqua coding,
Printing/ Binding, and Packing of "Coffee Table Book" containing specifications as
below :

COFFEE TABLE BOOK Details:

The scope of work will include:-

1. Conceptualization, Designing, Lay-out, Photography, Text Content
development in English language, lllustrations & Map building, Editing and
Printing, All pages Varnishing & Aqua Coding, Binding, Packing of the "Coffee
Table Book" as per the details in the Tender document.

2. Photo research, photo-sourcing, photo-selection, photo-correction and if need
be, buying photos for the project on its own, if better sources available.

3. Multi-season high-quality photo-shoot (in both RAW & JPEG format)of
various Police infrastructures, departments, training of the force, working of the
force & key people of the Police force of Bihar. It will be an extensive shoot
encompassing all the facets of the state police, done by highly professional
photographer.

4. Text-content development and its editing & copy writing for theproject by a
senior & reputed writer.

5. Delivery of soft copies in Adobe Indesign (LatestVersion) with fonts (Notcurved).

6. Delivery of hard copies of coffee table book in hardbound as per given
specifications. (English language)

7.0 DELIVERABLES AND TIME SCHEDULES

7.1.1 Deliverables and Time Schedules:

As per contract.
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8.1 PAYMENT SCHEDULE

8.1.1. Terms of Payment
After completion of satisfactory work.

8.1.2 Penalty for Delay

If the Publishing agency fails to supply the coffee table books within the
stipulated period, then penalty @ 1% of contract value per week will be charged
as penalty charge beyond extension period if any, allowed by Bihar Police.

The quoted fee shall include all expenses, whatsoever, such as all out of pocket
expenses etc. to be incurred by the firm/Agency to complete the assignment.
GST & all the other Tax as applicable shall be added by the Agency firm/Agency on
total Fee. (Financial quote)
9.0 ELIGIBILITY CRITERIA
1. Agency must have carried out such similar assignment in the past.
2. Agency must have been in operation for a minimum period of 03 years in
writing/printing/production/designing of brochures, magazines, coffee table books,

other collateral material, photography etc.

3. Team:
A set of key experts/professional staff with minimum professional experience
required are listed below:

* For each position of key professional, Curriculum Vitae is required.
4. The agency must submit a presentation detailing out the layout, text with design of the
book at the time of submission of the bid.
10. EVALUATION AND SELECTION PROCESS
The evaluation of Technical Proposal will be made on the basis of Eligibility criteria, Project team

and the presentation of the Agency. The bidders are required to score minimum 50 technical points
to qualify the technical bid on the following criteria:

S.No. Parameters Maximum Marks

1 Publishing of Magazines/Coffee Table Books 20
Publishing of Coffee Table Book for any National/State

2 10
Government/PSU

3 Operational Experience in the related field 10

4 Team Members 20
(CV needs to be attached )

5 Presentation: 40
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Theme, Content, Design of the proposed book.

TOTAL 100

The Agency, which does not possess the required qualifications and experience, will not be
considered for opening of Financial Proposal. The authority reserves the right to judge,
appraise, and reject any or all proposals.

11. SELECTION METHOD

1. The authority would select the agency based on the eligibility criteria and submitted
presentation.

2. Selection procedure would give 25% weight age to financial bid and 75% to
technical bid.

3. On the basis of technical assessment which includes presentation, the financial bids
of the agencies will be opened.

4. The agency which scores the highest aggregate marks, after adding the scores for
the technical and financial evaluation, will be awarded the contract for work.

12.1 TERMS ANDCONDITIONS

1. The books will be written according to the brief provided by Bihar Police.

2. The copyright of the book & it’s content will be owned by Bihar Police.

3. Published books are to be delivered at the Directorate of Bihar Police.

4. Samples copies of published similar Coffee Table Book by the agency must be
submitted with the Technical Bid.

5. Writer to be reputed/experience writer with at least 5 years’ experience.

6. Photographer to be reputed photographer with at least 5 years’ experience.

7. The Applicant (s)shall bear all costs associated with the preparation and
submission of its proposal and contract negotiation.

8. All documents submitted by the Applicant(s) will be treated as confidential, and
will not be returned to Applicant(s).

9. Authority reserves the right to accept or reject any or all applications, without
thereby incurring any liability to the affected Applicant(s) or any obligation to
inform the Applicant(s). Authority also reserves the right not to award or enter into
any contract or agreement with any Applicant(s), and may terminate the
procurement processatanytimewithouttherebyincurringanyliabilitytoanyApplicant.
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10.

11.

12.

13.

14.

15.

16.

Failure by any Applicant(s) to provide all of the information required in the
proposal or any additional information requested by Authority may lead to
rejection of the Applicant’s proposal in its entirety.

Applicants have an obligation to disclose any actual or potential conflict of interest.
Failure to do so may lead to disqualification of the Applicant or termination of its
Contract at any stage.

Wherever required by applicable laws, Authority shall deduct taxes at source, from
the amounts payable, and shall provide to the Agency the appropriate tax
deduction certificate evidencing payment of such taxes.

The Agency shall submit to Authority one(1)copy of the final output envisaged in
the Scope of Services including the RFP and the Agreement.

Once submitted, the proposal, including the composition of the team, cannot be
altered without the prior written consent of the Authority

The applicant has to submit an Earnest money Deposit (EMD) of Rs. 25 Thousand
(Rupees Twenty five thousand only) in the form of Bank Draft drawn in favor of
“AlG (Q, Bihar, Patna, Payable at Patna.

The publisher has to present the sample copy of the Coffee Table Book to the

AIG (Q) ,Bihar for approval before printing the entire Job.

13.1 CONTENTS OF PROPOSAL

13.2 The proposal should be submitted as follows:-

- Technical Proposal: - In one original copy.

- Financial Proposal:-In one original copy

In the prescribed formats as under:

Technical/Qualification Proposal

Annexure |: Letter Comprising the Bid

Annexure |l: Checklist of Submissions

Annexure lll: Details of Bidder

Annexure IV: Details of Eligible Assignments of Applicant

Annexure V: Team Composition and Task Assignment/Jobs

Annexure VI: Curriculum Vitae (CV) For Proposed Professional Staff

Annexure VII: Financial Capacity of the Bidder
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Annexure VIII: Statement of Legal Capacity
Annexure IX: Power of Attorney for signing of Application

Annexure XA: Price Bid (Financial Bid)

14.0 Transmittal Letter and Title Page

Include a transmittal letter containing a brief statement of the respondent’s
understanding of the work to be done and an indication of positive interest in
performing this work for Authority.

15.0 CLARIFICATIONS

15.1 Bidders requiring any clarification on the RFP may notify Bihar Police in writing or
by e-mail in accordance with the RFP. They should send in their queries before the date
specified in the schedule of Bidding Process contained in the RFP. Bihar Police shall
endeavor to respond to the queries within the period specified therein, but no later
than 5 (five) days prior to the Bid Due Date. The responses will be sent by e-mail.

15.2 Bihar Police shall endeavor to respond to the questions raised or clarifications
sought by the Bidders. However, Bihar Police reserves the right to not respond to any
guestion or provide any clarification, in its sole discretion, and nothing in this Clause
shall be taken or read as compelling or requiring Bihar Police to respond to any
guestion or to provide any clarification. Bihar Police shall not take any responsibility for
postal or any other delay in response.

15.3 Bihar Police may also on its own motion, if deemed necessary, issue
interpretations and clarifications to all Bidders. All clarifications and interpretations
issued by Bihar Police shall be deemed to be part of the RFP. Verbal clarifications and
information given by Authority or its employees or representatives shall not in any
way or manner be binding on BiharPolice.

16 AMENDMENTS OF RFP

16.1 At any time prior to the deadline for submission of RFP, Authority may, for any
reason, whatsoever at its own initiative or in response to clarifications requested by
Bidder, modify the RFP by the issuance of Addenda.

16.2 Any Addendum thus issued will be sent in writing to all those who have purchased
theRFP.Allsuchamendments/addendumwillbecomepartofthebiddingdocument.

16.3 In order to afford the Bidders a reasonable time for taking an Addendum into
account, or for any other reason, Authority may, at its own discretion, extend the Bid
DueDate.
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Annexure |: Letter Comprising the Bid

Ref.

Date:
To,

The AIG (Q),
Bihar, Patna.

Sub: - Application & bid for the project Selection of Agency for Developing
Coffee Table Books on BIHAR POLICE.

Dear Sir,

Being duly bidder to represent and act on behalf of __ (hereinafter referred as
the "Bidder"), and having reviewed and fully understood all of the qualification
requirements and information provided, the undersigned hereby expresses its
interest and apply for qualification for undertaking the Selection of Agency for
Developing Coffee Table Books on BIHAR POLICE.

We are enclosing our Bid, in conformity with the terms of the RFP, and furnishing the
details as per the requirements of the Bid Document, for your evaluation.

The undersigned hereby also declares that the statements made and the information
provided in the Proposal is complete, true and correct in every detail.

We confirm that the application is valid for a period of 120 days from the due date of
submission of application and is unconditional.

We hereby also confirm the following:
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1. The Proposal is being submitted by M/s [...] (name of the Bidder, accordance with
the conditions stipulated in the RFP.

2. We agree and undertake to abide by all these terms and conditions. Our Proposal
is consistent with all the requirements of submission as stated in the RFP or in any of
the subsequent communications from Authority.

3. The information submitted in our Proposal is complete, is strictly as per the
requirements stipulated in the RFP, and is correct to the best of our knowledge and
understanding. We would be solely responsible for any errors or omissions in our
Proposal.

4. We confirm that we have studied the provisions of the relevant Indian laws and
regulations required to enable us to prepare and submit this Proposal for undertaking
the Project, in the event that we are selected as the Preferred Bidder.

5.1/ We declare that:

a.l/ We have examined and have no reservations to the Bidding Documents,
including any Addendum issued by the Authority;and

b. I/We do not have any conflict of interest in accordance with the RFP document; and

c. I/We have not directly or indirectly or through an agent engaged or indulged in
any corrupt practice, fraudulent practice, coercive practice, undesirable practice
or restrictive practice, as defined in the RFP document, in respect of any tender or
request for proposal issued by or any agreement entered into with the Authority or
any other public sector enterprise or any government, Central or State; and

6. | hereby certify that we have taken steps to ensure that in conformity with
the provisions of the RFP, no person acting for us or on our behalf has engaged
or will engage in any corrupt practice, fraudulent practice, coercive practice,
undesirable practice or restrictive practice.

7.1/ We understand that you may cancel the Bidding Process at any time and that
you are neither bound to accept any Bid that you may receive nor to invite the
Bidders to Bid for the Project, without incurring any liability to the Bidders

8. | further certify that in regard to matters relating to security and integrity of the
country, we, have not been convicted by any Court of Law or indicted or adverse
orders passed by the regulatory authority which could cast a doubt on our ability to
undertake the Project or which relates to a grave offence that outrages the moral
sense of community.
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9. | hereby irrevocably waive any right which we may have at any stage at law or
howsoever otherwise arising to challenge or question any decision taken by the
Authority in connection with the selection of the Bidders, or in connection with
the Bidding Process itself, in respect of the above mentioned Project and the
terms and implementation thereof.

10. In the event of me being declared as the Preferred Bidder, | agree to enter into a
Authorization Agreement. We agree not to seek any changes in the aforesaid draft and
agree to abide by the same.

11. | have studied all the Bidding Documents carefully and also surveyed the
project details. We understand that except to the extent as expressly set forth in
the License Agreement, we shall have no claim, right or title arising out of any
documents or information provided to us by the Authority or in respect of any matter
arising out of or concerning or relating to the Bidding Process including the award of
Authorization.

12. The amount has been quoted by me/ after taking into consideration all the terms
and conditions stated in the RFP, our own estimates of costs and after a careful
assessment of the identified locations of the proposed Centers and all the
conditions that may affect the Bid.

13. | agree and understand that the Bid is subject to the provisions of the Bidding
Documents. In no case, | shall have any claim or right of whatsoever nature if the
Project/AuthorizationisnotawardedtomeorourBidisnotopenedorrejected.

14.| agree and undertake to abide by all the terms and conditions of the RFP
document which inter alia includes payment of Project and furnishing of the
Performance Security to the Authority in the manner provided in respect thereof in
the RFP.

15. We confirm that all the terms and conditions of the Proposal are firm and valid
for acceptance for a period of 120 days from the Proposal Due Date.

16. |/we offer an Earnest Money Deposit (EMD) of Rs.25 thousand (Rupees Twenty
five thousand only )to the authority in the term of demand Draft No.dated___and
issued by the Bank in favor of payable at

Patna.

17. | agree and undertake to abide by all the terms and conditions of the RFP
document. In witness thereof, | submit this Bid under and in accordance with the
terms of the RFP document.
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Thanking You,

Yours Sincerely,

Date:

Place:

For and on behalf of: (name of the Bidder and the Company Seal)

Signature: (Bidder Representative & Signatory)

Name of the Person:

Designation:
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Annexure II: Checklist of Submissions

SI No | Enclosures to the Technical & Price Bid Status Comments, if any
(Submitted/Not
Submitted)
1 Details of DD for Purchase of Tender
Document
2 Covering Letter
3 Details of Bidder
4 Technical Capacity (Experience) of the bidder
5 Turnover (Financial Capacity) of the bidder
6 Statement of Legal Capacity
7 Power of Attorney for signing of Bid
8 Details of EMD
9 Information regarding litigation, debarment,
arbitration, etc.
10 Bid document along with addendum duly
signed by Bidder signatory and stamped.
11 In case financial strength is being used of the
Associates than Board Resolution and Letter
of Undertaking
12 Price Bid Letter and submissions in line with
the RFP requirements
13 Company Profile and Man Power
14 Experience certificates for similar project.
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Annexure lll: Details of Bidder

Name of the Organization

Name of the authorized person

Address & contact Numbers

Year of establishment

Status of the firm ( whether Pvt Ltd
company/ Public Ltd. Company/
partnership firm/Proprietary )

Names of Directors/
Partners/Proprietor

Whether registered with registrar of
companies/ firms — mention number
and date with proof

Whether registered with Service Tax
number and date. Also furnish copies
of sales tax number allotted earlier.

Whether registered for GST. Also
furnish copies of GST numberallotted

10.

Mention PAN , furnish copy of last
income tax return.

12.

Whether empaneled with other
Government organizations. If so give

names of organizations with the
details of supply.
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13.

3 years Annual Turnover (Furnish
copy of Balance sheet)

(2015-16)-
(2016-17)-

(2017-18)-

14.

EMD details :DD Number/Bank
Name/ Date

15.

Any other information

Signature: Name:

Designation:

Affix Company seal
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DECLARATION

1. I/ We have read the instructions appended to the Performa and I/We understand
that if any false information is detected at a later date, any contract made
between ourselves and Bihar Police on the basis of the information given by
me/us can be treated as invalid by the Bihar Police and I / We will besolely
responsible for the consequences.

2. |/We agree that the decision of Bihar Police in selection of contractors will be
final and binding tome/us.

3. All the information furnished by me/us above here is correct to the best of
my/our knowledge and belief.

4. |1/ We agree that | / We have no objection if enquiries are made about the work
listed by me / us here in above and/or in the accompanying sheets.

Place.

Date. SIGNATURE:

Name & Designation & seal of the Company

ANNEXURE IV: TEAM COMPOSITION AND TASK ASSIGNMENT/JOBS

Name Area of Position Education/ | No. of years cv
(Year/ project (expert/
Institution) | experience other)
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ANEXURE V: CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL STAFF

(Max 3 pages per CV)

1. ProposedPosition:

2. Name of Staff:
[Insert fullname]:

3. Date ofBirth:

4. Nationality:

5. Education:

6. OtherTraining:

7.  WorkExperience:

8. Certification:

I, the undersigned, certify that to the best of my knowledge and belief, this
CV correctly describes myself, my qualifications, and my experience. |
understand that any willful misstatement described herein may lead to my
disqualification or dismissal, if engaged.

Date:

Place:

[Signature of staff member or authorized representative of the staff]
[Full name of authorized representative]:
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Annexure VI: Financial Capacity of the Bidder

Year Name of the Bidder Net worth Annual Turnover for

preceding three Financial
(Rs. In Lakhs) Years

(Rs. In Lakhs)

2015-16

2016-17

2017-18

TOTAL

Instructions:

1. Audited report of the balance sheet of the last three financial years of the Bidder.
The financial statements shall:

a) be audited by a statutory auditor;

b) be complete, including all notes to the financial statements ;and

c) Correspond to accounting periods already completed and audited(no statements for
partial periods shall be requested or accepted).
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Annexure VII: Statement of Legal Capacity

(To be forwarded on the letterhead of the Bidder)

Ref. Date:
To,
AIG (Q),

Bihar, Patna.

Sub: Bid for “Selection of Agency for Developing Coffee Table Books on BIHAR
POLICE".

Dear Sir,

We hereby confirm that we satisfy the terms and conditions laid out in the RFP
document.

We have agreed that (Insert individual’s name) will act as our representative and has
been duly bidder to submit the RFP.

Further, the bidder signatory is vested with requisite powers to furnish such letter and
authenticate the same.

Thanking you,
Yours faithfully,
For and on behalf of

Bidder signatory

AFFIX STAMP
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Annexure VIII: Power of Attorney for signing of Application

Know all men by these presents, We (name
of the firm and address of the registered office) do hereby irrevocably constitute,
nominate, appoint and bidder Mr./Ms. (name),

son/daughter/wife of and presently residing at

, who is [presently employed with us and holding the position of
], as our true and lawful attorney (hereinafter referred

to as the “Attorney”) to do in our name and on our behalf, all such acts, deeds and
things as are necessary or required in connection with or incidental to submission of
our Bid for the Project[s] proposed or being developed by the

(the “Authority”) including but not limited to signing and submission of all
applications, bids and other documents and writings, participate in Pre-Applications
and other conferences and providing information/ responses to Bihar Police ,
representing us in all matters before Bihar Police, signing and execution of all contracts
including the Authorization Agreement and undertakings consequent to acceptance of
our bid, and generally dealing with Bihar Police in all matters in connection with or
relating to or arising out of our bid for the said Project and/ or upon award thereof to
us and/or till the entering into of the Authorization Agreement with Bihar Police.

AND we hereby agree to ratify and confirm and do hereby ratify and confirm all acts,
deeds and things lawfully done or caused to be done by our said Attorney pursuant to
and in exercise of the powers conferred by this Power of Attorney and that all acts,
deeds and things done by our said Attorney in exercise of the powers hereby conferred
shall and shall always be deemed to have been done by us.

IN WITNESS WHEREOF WE, , THE ABOVE NAMED PRINCIPAL
HAVE EXECUTED THIS POWER OF ATTORNEY ON THIS DAY OF ,

20

For

(Signature)

(Name, Title and Address)

Witnesses:
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1 1.[Notarized]

2 Accepted

(Signature)

(Name, Title and Address of the Attorney)

Notes:

The mode of execution of the Power of Attorney should be in accordance with the
procedure, if any, laid down by the applicable law and the charter documents of the
executant (s) and when it is so required, the same should be under common seal affixed
in accordance with the required procedure.

Also, wherever required, the Bidder should submit for verification the extract of the
charter documents and documents such as a resolution/ power of attorney in favor of
the person executing this Power of Attorney for the delegation of power hereunder on
behalf of the Bidder.

For a Power of Attorney executed and issued overseas, the document will also have to
be legalized by the Indian Embassy and notarized in the jurisdiction where the Power of
Attorney is being issued.
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Annexure IX: Price Bid (Financial Bid to be sealed in a separate envelope)

FINANCIAL BID FOR COFFEE TABLE BOOK ON BIHAR POLICE

Sr. No. Description Cost (INR)
1 Approval Copy of the Coffee Table Book With CD
2 Script:English
3 Language: English
4 Size: 12 inches (W) x 12 inches (H) (Hard Bound).
Open Size: 24 (W) x 12 (H)
5 Inside Pages: 196 in 4+4 Colors

End Pages: 4 In 4+4 Colors
Jacket Pages: 4 in 4+0 Colors

Photograph : Minimum 200

Paper:
Cover- Rendezvous Super White 160 GSM, Special printing
Inner pages - Rendezvous Super White 130 GSM.

8 Printing :Four Colors.
Cover to have Spot UV & Gold Foiling & Lamination

9 Binding: Section sewn & Hard Bound cover with 2.5mm
Imported Kappa Board with shrink wrapping of each copy.

10 Jacket :Yes 300 GSM

11 Quantity: 2000 Copies

13 One copy in CD: Yes
Total Total to be considered for Financial Evaluation; including
Financial Photography, text, layout, scanning, planning, proofing,
Quote designing, printing Binding, shrink wrapping, packing in
(Inclusive of  |cartons & forwarding charges to our warehouse at 1
all taxes) location, including All taxes
Amount in

words
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Notes:
Please fill in your rates in the blank spaces.

The above rates are inclusive of all expenditures, i.e. Photography, text, layout, scanning,
planning, proofing, designing, printing Binding, shrink wrapping, packing in cartons
&forwarding charges to our warehouse at 1 location &including all taxes.

Date: Signature of the Publisher with
Stamp



