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Cf>Tlf Cf>T ~ ~ ~fll~lIY Term of Reference (ToR) for Housekeeping and
Maintenance Staff at ERSS Building, Bihar Police Radio Campus, Rajbanshi
Nagar, Patna.

Sr. Profile Qty.
No.
I Cleaners-Cum- 6 •

Sweeper in (2 per shift of
each shift 8 Hours)

•

•
2 Electrician in 3 •

each shift (1 per shift of
8 Hours)

•

•
•

3 Campus 2 •
cleaner-cum- (Day Shift) •
Gardener •

•
•
~

~

~
~

~

Role & Responsibility (Not limited to)

Continuous cleaning, dusting, sweeping, moping and wiping
of floors, staircase, entrance plaza, pathways and in and
around stupa on daily basis.
Thorough cleaning of all toilets including rooftop
washrooms.

• Continuous moping to be done during park hours.
• Cleaning and dusting of entire furniture, partitions, wooden

cabin walls, railings, doors, windows, computers, telephones,
curtains, etc.
Cleaning the outer premises.
Operation and maintenance of DO set, other electrical and
cabling equipment and electrical works pertaining to the
ERSS set-up in and outside the building.
Experience in handling similar nature of work or in managing
data center.
Preferably, having a technical degree in networking or ITl
electrician.
The deployed engineers would be given basic training in
system maintenance byMis CDAC.
Cleaning and sweeping of the campus
Cleaning of the outer perimeter of the building
Lifting, carrying, and disposing the dead bird's animals, rats,
insects etc. if found in and around the office building.
Clearing of any chokings in the drainages, manholes etc.
Experience in GardeningiHorticulture work
Plant, Monitor and maintain the health of plants & trees.
Maintain the lawns of the campus.
Preferably having gardening experience in maintaining
similar kind of establishments
Prune and trim trees and bushes.
Maintain all gardening equipment and machinery, like
mowers, trimmers and leaf blowers.
Deal with pest problems that could damage plants, trees etc.
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